[bookmark: _GoBack]Permissions Request Letter Template

As the author of [or editor of, or contributor to] the forthcoming book tentatively entitled [BOOKNAME], I am responsible for clearing and paying for all rights and permissions with the advice and support of the scholarly publisher The Ohio State University Press.

I would like to include in this book the following [chapter/image/table/poem/etc.] which you appear to hold the rights for:

[DESCRIBE WHAT IS TO BE REPRODUCED HERE]

I am not certain whether I need your permission for this, but I would prefer to have it. To make this work easily available to scholars, I am requesting non-exclusive publishing rights for using the requested material in this book and in any excerpts of this book, regardless of the media, territories, and languages in which it is distributed and displayed. I will acknowledge you as the owner/author of the material. If you have a preferred credit line, please include it in your response. 

[bookmark: Editing]As this is a not-for-profit publisher, and the book is to be used primarily for educational and scholarly purposes, I am hoping any fee you charge for commercial uses might be waived in this instance.
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